


ИНФОРМАЦИЯ ЗА ОБЯВЕНИ СВОБОДНИ ПОЗИЦИИ В ИНСТИТУЦИИ И ОРГАНИ НА ЕС


Брюксел, 12/08/2015 г. 

Свободни позиции  в институции и органи на Европейския съюз, 
публикувани в периода 1-12 август  2015 г.

Информация за основните категории длъжностни лица може да бъде намерена ТУК.
I. КОМАНДИРОВАНИ НАЦИОНАЛНИ ЕКСПЕРТИ 
Няма обявени позиции.

II. СЛУЖИТЕЛИ НА ВРЕМЕННИ ДОГОВОРИ 
1. Срочно наети служители в Европейската служба за външна дейност
Европейската служба за външна дейност обяви  процедура за подбор на срочно наети служители – началник на сектор. Наименование на позициите на английски език “Chief of Staff/Head of Horizontal Coordination Division” и “Head of Parliamentary Affairs Division”. Повече информация е приложена. Кандидатстването се извършва на електронен адрес:  https://webgate.ec.europa.eu/eapplication/index.cfm Срокът за кандидатстване е 12:00 ч. СЕТ на 10 септември 2015 г. 


2. Срочно наети служители в Европейската служба за външна дейност
Европейската служба за външна дейност обяви  процедура за подбор на срочно наети служители. Наименование на позициите на английски език “Deputy Head of Division at Middle East I Division” и “Policy Officer at Conventional Weapons, Arms Export Controls Division”. Повече информация е приложена. Кандидатстването се извършва на електронен адрес:  https://webgate.ec.europa.eu/eapplication/index.cfm Срокът за кандидатстване е 12:00 ч. СЕТ на 15 септември 2015 г. 


III. ДРУГИ 

European Aviation Safety Agency
Temporary Agent
Senior Military Advisor to the Executive Director (AD 10) (F/M)
Closing date: 28/08/2015 
More information: https://erecruitment.easa.europa.eu/Home/VacancyList 

European Securities and Markets Authority
Economist / Risk Analysis Officer
Closing date: 18/09/2015
More information: http://www.esma.europa.eu/system/files/vac_19_-_economist_risk_analysis_officer_-_ad5.pdf

European Securities and Markets Authority
Supervisory Officer
Closing date: 18/09/2015
More information: http://www.esma.europa.eu/system/files/vac_20_-supervisory_officer_-_ad6.pdf

European Securities and Markets Authority
Coordination Officer
Closing date: 13/09/2015
More information: http://www.esma.europa.eu/system/files/vac_22_-_coordination_officer_-_fgiv.pdf

European Securities and Markets Authority
Head of Corporate Affairs Department
Closing date: 15/09/2015
More information: http://www.esma.europa.eu/system/files/vac_14_-_head_of_corporate_affairs_department__-_ad10.pdf

European Securities and Markets Authority
CRA Senior Policy Expert
Closing date: 09/09/2015
More information: http://www.esma.europa.eu/system/files/vac_17_-_cra_senior_policy_expert_-_iar_-_ad9.pdf

European Chemicals Agency 
Temporary Agent (M/F)
IT Project Manager 
Ref.: ECHA/TA/2015/006
Grade: AD 7
Deadline for applications: 21 September 2015 at noon 12:00 Helsinki time (11:00 CET)
Location: Helsinki, Finland
More information: http://echa.europa.eu/web/guest/about-us/jobs/open-positions



[bookmark: _ОСНОВНИ_КАТЕГОРИИ_ДЛЪЖНОСТНИ]ОСНОВНИ КАТЕГОРИИ ДЛЪЖНОСТНИ ЛИЦА

Постоянните длъжностни лица/постоянните служители (fonctionnaires), които се подбират чрез открити конкурси, организирани от Европейската служба за подбор на персонал. Според естеството и значението на служебните си задължения, постоянните служители са разделени в две функционални групи на  „администратори“ и на „асистенти“.
Срочно наетите служители (temporary agents) могат да бъдат наемани да извършват различни задачи в една от следните категории: а) нестандартни (тясно специализирани) или временни задачи; б) за да попълнят недостига на персонал, когато списъците с резерви са изчерпани; в) за „кабинетите“ на комисарите; г) за специфични изисквания в научния сектор. Срочно наетите служители не се различават от постоянните служители на Комисията, освен по това, че са назначени с договори с определен срок.
Договорно наетите служители (contracted agents) изпълняват технически задачи или задачи по административно обслужване или работят в специализирани области, където няма достатъчно постоянни служители с необходимите умения. Те са наемани за определен максимален период, често с по-кратък първоначален договор за 6—12 месеца, в зависимост от вида работа.
Командированите национални експерти (seconded national experts) обикновено са командировани от държавните администрации на държавите членки, така че по-голяма част от тях са национални, регионални или местни държавни служители. Те могат да бъдат командировани за сметка на приемащата институция (в случая ЕК или ЕСВД) или за сметка на изпращаща страна.
Кандидатите за срочно наети служители в ЕСВД трябва да представят сертификат, издаден в рамките на изминали шест месеца от МВнР, с който се потвърждава тяхната принадлежност към дипломатическата служба.
Повече информация за типовете договори може да бъде намерена на адрес: http://ec.europa.eu/civil_service/job/index_en.htm
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e-Application Quick Reference Card for Rotations and
Publications V 1.1

In This Reference Card

Y ou can find material on;

Topic See Page
General Information 1
Applying for Rotation Exercises and Publications 1
In Case You Need Assistance 9
General Information
What ise- e-Application is a system which allows concerned participants to apply for Rotation
Application? exercises and Publications.
Accessand In order to participate in the rotation exercises and publications, you need to:
login

1. open aweb browser;
2. copy the following URL.: https.//webgate.ec.europa.eu/eapplication/index.cfm.
3. if you are not authenticated yet, do so now using your ECAS login and password.

Terminology Please note that staffing programme is a general term which, in the current document it
used applies to rotation exercises and publications.

Applying for Rotation Exercises and Publications

Beforeyou 1. You can fill in the application starting with any section (tab) you want (not necessarily in
proceed the order in which the tabs are displayed). You can start filling in information starting
with the 3" tab, for example, and then go back to the first.

2. Make sure you save the information before switching to a different tab.

Please note that you can save information either using the Save, Add or Upload buttons
available in the page, according to the type of information in the tab. If no Save button
isavailable in the page, the information is saved automatically.

If you leave the tab without saving the information, a message will be displayed to
informyou that there is unsaved information:

Unsaved changes x

“fou have unsaved changes an the previous tabl
Please remember to save them before leaving this
application.

You can click Back and go back to that tab and save the information, or you can click
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Close and go on to the next tab without saving it.
3. Fields marked with an asterisk (*) are mandatory fields.

4. If there are mandatory fields which have not been filled in, an exclamation mark & is
displayed next to them when the user wants to leave that section.

Viewing the Before proceeding to apply for ajob, you can view the list of available jobs for each
available jobs rotation and publication exercise.

For example, if you want to apply for 2014 ROTATION - INTERNAL and view what jobs
are available, you can click the view jobs icon next to the programme:

N
Applications Contact Support Support | Alice OLARU

Current Employer: European External Action Service [ Changes it )

ROTATIONS AND PUBLICATIONS

2013 PUBLICATION - 1 View =]
2014 ROTATION - EXTERNAL View 5|
2014 ROTATION - INTERNAL View

EEAS INTERNAL MOBILITY

No open exercise

|Back|

The system displays a list which shows all the available jobs for that programme, with
information on the country, city, job title, post type and the Indicative ICV (Index Condition
de Viefactor):

Job List x

B e e S T e T e

1 Job title i Post type Indicative ICV

ILA.1 - BRUSSELS - Desk Officer - International Relations Officer - Uganda "AD Management 0%

3 - BRUSSELS - Head Of Administration AD Management 0%

UGANDA - KAMPALA - Head Of Sector - Operations AD Management 0%

MDR.C.1 - BRUSSELS - Assistant / Hr - Hr Gestionnaire Pour Les Effectifs Du AD Non-M t 0%

Service Exterieur AN Henadeen T

3 - BRUSSELS - Policy Officer - Gowernance/Human Rights/Human And Social AD Non-Management o

Development/Investing In People
AFGHANISTAN - KABUL - Accounting Assistant AST (ex-B) 0%
A3 - BRUSSELS - Finance_ ;_C\nd_ Contracts Assistant - Verification - Finance And AST (ex-B) 0%
Contracts Assistant - Verification =
3 - BRUSSELS - Head Of Section - Economic Cooperation And Food Security AST (ex-B) 0%

Theapplication Following are the stages you should go through when filling in the application:
stages

Stage Description

Selecting the staffing programme (see page 3)

Managing personal information (see page 4)

Selecting a post (see page 5)

Entering professional experience information (see page 6)
Entering EU Staff information (see page 6)

Attaching supporting documents (see page 7)

Reviewing and submitting the application (see page 8)

N[OOI WINEF

Selecting the The following table describes the procedure for selecting the EEAS rotation exercises or
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staffing publications:
programme
Stage Description
1 Make sure you arein the Applications menu.

2 The system displays the screen where you must select your current employer
before participating in the Rotations / Publications exercise:
Applications | Contact Support  Support
Who is your current employer ?
© European External Action Service
Committee of the Regions
Council
Court of Auditors
Court of Justice of the European Union
European Central Bank
European Commission
European Council
European Data Protection Supervisor
European Economic and Social Committee
Eurcpean Ombudsman
European Parliament
Member States
|. Proceed |
Please note that the current employer information is always displayed in
the upper right corner of the I nformation System and you can changeit at
any time.
3 Click Proceed.
4

The system displays the screen where you must select the staffing
programme for which you want to apply:

Applications Contact Support Support | Alice OLARU

Current Employer: European External Action Service ( Change it )

ROTATIONS AND PUBLICATIONS

2013 PUBLICATION - 1 View

2014 ROTATION - EXTERNAL View

B o @

2014 ROTATION - INTERNAL View

EEAS INTERNAL MOBILITY

No open exercise

| Back |

The available programmes have at |east one of the following features:

¢ The Rotation(s) or Publication(s) for which the logged-in candidate has
applied, and which are till within the Visibility Date of the Programme.

¢ The Rotations or Publications open for Applications, for which there are
Types of Jobs available/accessible at the logged-in candidate's employer.

e The Mobility programmes for which the candidate has applied, and are
till within the visibility date of the Programme.

e The Mobility programme(s) open for Applications, for which the logged-
in candidateisin thelist of participants.
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5 Click View next to the programme in which you want to participate.
6 The system displays only the post types available/accessible according to
your employer.
7 Click Apply next to the post type you are interested in.
The system displays the application form, on the Personal I nfor mation tab.
For more information about filling in the application, please refer to the
sections below.
Managing Please note that:
personal 1. For EEAS/ European Commission ECAS users, the information on gender, surname,
information

first name, e-mail address, birth date, nationality and current employer comes from the

Sysper2 Information System and cannot be modified. In case any technical problem does
not permit e-Application to retrieve some data from Sysper2, users will be able to fill in

these fields.

2. The information you enter/modify here will be changed at the programme level, that is, it
will change for all of the applications made within this rotation or publication exercise.
For example, if you change the phone number when applying for an AD Non-
Management post, the change will also be valid for the AD Management post application

done before.

Fill in the personal details information:

Field

Description

Gender

For registered users, the information comes from Sysper2 and cannot
be modified.

Drop-down list with compulsory choice between Male (M) and
Female (F)

Surname

For registered users, the information comes from Sysper2 and cannot
be modified.

(Family Name) Thistext field accepts only a phabetical characters
(hyphens included to separate combined surnames).
The surname will be automatically converted in UPPERCASE |etters.

First name

For registered users, the information comes from Sysper2 and cannot
be modified.

Text field accepting alphabetical characters (hyphens included to
separate first and second name)

Current postal
address

Text field accepting both alphabetical characters and digits

E-mail

For registered users, the information comes from Sysper2 and cannot
be modified.

External ECAS users can enter only one e-mail addr ess here.
Standard e-mail characters are accepted.

Birth date

For registered users, the information comes from Sysper2 and cannot
be modified.

Click on the field and a calendar will be displayed — you have to
select adate, amonth and a year.

Date pickers. once adate is chosen, the value is shown in
the dd/mmVYYYY format.

Nationality

For registered users, the information comes from Sysper2 and cannot
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be modified.

Y ou can enter only one value here, which MUST be a European
Union one. If you have a second nationdlity, this should be
mentioned in the Second nationality field (see below).

Secc_)nd _ Only if you have a second nationality
Nationality The maximum number of nationalities per candidate is two.
Telephone 1 Compulsory telephone number.
The field MUST contain only numbers and the country code must be
included
Telephone 2 Optional telephone number
The field MUST contain only numbers and the country code must be
included
Current For registered usersthe field is automatically filled in from Sysper2.
Employer

Nationality of Y ou should make a selection here only if they have a partner.
the partner

Secc_)nd _ In case your partner has a second nationality.
Nationality of The maximum number of nationalities per candidate's partner is two.

the partner

Selectingapost Please note that:

How to change
the posts
preference?

1. You must have at least 1 job selected per type of post you want to apply for.

2. The order in which posts are added represents your preference (the priority from your
point of view). You can change the posts preference or delete any post before submitting
the application.

The Posts tab contains the posts you selected (if any). The list shows information on your
preference, the country, city, type of post and indicative ICV (the Delegation column).

Follow the steps below to select a post:

Step Action
1 Make sure you are in the Posts screen.
2 Inthe Apply for ajob panel, click the drop-down arrow and select a post.
3 Click Add below.
Result: The post is added to the list.

Y ou can change the preference for a post:
either by changing the position of the entries existent in the list, or
o by choosing a different post from the complete list.
In thefirst case:
Y ou have to click the up and down arrows in the Preference column (in the Posts screen).

By clicking the up and down arrows, you can only move the item one position up or down.

In the second case;

You can replace a post (which was previously added to the list of preferences) with a new
post. For example, if the post occupies the first position in the list, the new one selected
from thelist (in the edit post screen) will become the first in terms of preference.
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To change the post preference, follow the steps below:

Step Action
1 Make sure you are in the Posts screen.
2 Click the Edit button 3 next to the post in the list which you want to
change.
Result: The system displays below the list of selected posts a dialog box
with the name of the post and a drop-down arrow next to it, from where you
can select another post.
3 Click the drop-down arrow and select the new post (which will subsequently
occupy that position in the list).
4 Click Save changes.
Result: The new post is displayed in the list of preferences, replacing the
old choice.
Professional Please note:
experience 1. According to the type of job you apply for, there are different requirements regarding the
information information you should provide:

e Professional Experience

e External Relations Experience

e Management Experience

e Accountancy and Financial Matters

2. You should enter here the most relevant professional (full time) experience.

3. If you apply for a type of job for which you applied before, you can use the button
Import from Previous Applications to import your professional experience data existent
in the system.

4. The periods specified for the positions must not overlap.

Fill in the professional experience as follows:

Step

Action

1

Make sure you are in the Professional Experience tab.

2

Enter the following information for each position you want to add:
Position held — The text field allows a maximum of 100 characters.

From/To — Clicking these fields will display a calendar. From date must be
before To date. From date cannot be before the birth date and To cannot be
after the date when the candidate isfilling in the form.

Select the type of experience relevant for the type of job you apply for.

Please note that according to the box which is checked, extra fields are
enabled.

Click Add at the end of the row.

When adding the professional experience, the system automatically calculates
the duration (expressed in years) according to the dates entered by the
candidate in the From and To fields, and displays it in the Duration column.
A total duration for the experience (in years) is calculated automatically
below the Duration column.
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Please note that only candidates from EU institutions must fill in this screen.

Fill in the following fields:

Field Description
If the candidate is a Council member currently not in delegation, the text
Per sonne field allows a maximum of 100 characters.
number For the other candidates, the field is disabled for editing and contains a
pre-filled value coming from Sysper2.
If the candidate is a Council member currently not in delegation, a drop-
down box for the selection of the grade is available (with vaues
Grade from ASTO01 to AD16).
For the other candidates (EEAS and Commission Staff members), the
field is disabled for editing as the grade is retrieved from Sysper2.
For al the candidates except for Council members in a delegation, the
field is disabled for editing and it displays a pre-filled value.
Seniority in If the Candidate is a Council member currently not in delegation, the field
y is a date picker where candidates (Council members) have to choose a
grade date
The selected date MUST be previous or equa to the day in which the
Candidateisfilling in the form.
Drop-down menu with the following values:
e in a delegation, in a management post, in current rotation (i.e., the
current year)
e inadelegation, in amanagement post, ot in current rotation
Current e inadelegation, not in a management post
assignment | o iy EEAS Headquarters
e in Commission Headquarters
e iNnGSC
e inany other EU ingtitution
Currently in
2nd .
. Check the Y es or No radio buttons.
consecutive
posting
Asking for Check the Yes or No radio buttons. If the YES option is checked, extra
double fields are displayed. See the rows below for more information.
posting?
Name of If you have a partner, fill in his/her first and last names.
partner
Personnel _ _
number of The text field allows a maximum of 100 characters.
partner
Partner’s Choose one of the available values.
employer
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Please note:
1. The documents you upload have to be up-to-date.

2. If you had already uploaded a file and then you upload a new one, the previousfileis
replaced.

3. You can delete and/or upload a file at any time before signing your application.

Follow the steps below to upload documents:.

Step Action

1 Make sure you are in the Attached Documents tab.

2 Click the Browse button next to the CV field.
Result: The File Upload dialog box is displayed.

3 Choose afile and click Open.
Result: The name of thefileisdisplayed in the CV field, but thefileis not
uploaded in the system yet.

4| Click Upload below the attached CV.
Result: The files are uploaded and saved in the system.

Please note:

1. After submitting the application you will only be able to modify the postal address and
the telephone number; therefore, make sure all the information is correct before
submitting it.

2. The PDF generated when you submit the application is accessible at any time in the
application space, in the Attached Documents tab.

According to the status of your application form, the Review and Apply tab may display
the following:

When your Then the Review and Apply And you need to...
application is... tab displays...
complete A message in green, informing | Click Apply to submit the
you that your application is application.
ready to be submitted.
incomplete A message in red, informing you | Complete your application

to fill in the missing information | with the information
mentioned in this tab, and then
access the Review and Apply
tab again to submit the

compl eted application.

When you submit the application, the system generates a PDF file which you can download
immediately or download later from the Attached Documents tab.
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In Case You Need Assistance

Follow the instructions below for further help:

For...

Please use...

technical support

the system menu Contact Support and then select the
Technical Problem (Help Desk) option.

correspondence concerning the
selection procedures,

the following email addresses:

o For Head of Delegation posts. CCA-
SECRETARIAT @eeas.europa.eu

e For Deputy Head of Delegation posts. EEAS
PUBLICATIONS@eeas.europa.eu

e For Head of Section/Political Officer posts:
AD-Non-M anagement-Rotation@eeas.europa.eu

e For AD non Managements posts at HQ: EEAS-HQ-
APPLICATIONS-AD @eeas.europa.eu

e For AST posts at HQ: EEAS-HQ-APPLICATIONS
AST @eeas.europa.eu
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Documents CPCC/HoDiv-VN-CPCC-A2.pdf

B Ref. Ares(2015)3228093 - 31/07/2015

Ref.: EEAS 2015/61 MM

EEAS Vacancy Notice — Chief of Staff / Horizontal Coordination Division, CPCC
— EU Staff Members — AD 9-14 level post
— Candidates from the Member States — AD 12 level post

We are:

The European External Action Service (EEAS), which supports the work of the High Representative in
defining and implementing an effective and coherent European Union foreign policy. The EEAS supports her
tasks of conducting the EU's Common Foreign and Security Policy and chairing the Foreign Affairs Council.
It also supports the High Representative in her capacity as Vice President of the Commission with
responsibility for the co-ordination of other aspects of the EU’s external action. The EEAS works in close
cooperation with Member States, the Council and relevant services of the European Commission.

We propose:

the position of Chief of Staff/Head of Horizontal Coordination Division.

Under the authority of the Civilian Operations Commander (CivOpCdr), the Head of Division holds the overall
management responsibility for the activities of CPCC.

In support of the branches within the CPCC and operations in the field and in accordance with the direction
of the CivOpCdr the Head of Division's main responsibilities are:

e to manage, organise and coordinate the activities of the CPCC and its staff: translating the direction into
specific time specific goals, tasks, priorities and internal procedures;

e to monitor the implementation of goals and tasks assigned to CPCC branches;

e to ensure coordination and information exchange between branches of CPCC and between CPCC and
civilian operations in the field;

e to develop, implement and review internal guidelines, standard operating procedures and other strategic
tools such as the yearly Implementation Plans and their benchmarks, Internal Support Reviews of
Missions,

e to exchange mission specific information and coordination of activities between CPCC and other bodies
within the EEAS, Member States, the Council Secretariat, European Commission, international
organisations and relevant Third States;

e quality and knowledge management, including best practices, development and implementation of
performance assessment tools for missions;

e to motivate, coach and lead a multinational team;

e to be responsible for ensuring that minimum mission security operating procedures are fully complied
with;

e keeping of records and archiving for CPCC,;

e to advise and initiate whenever good practice requires.
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We look for:

Eligibility Criteria®

In accordance with Article 98 of the Staff Regulations (SR)? and in order to meet the needs of the service
candidates must:

1.

be officials of the institutions of the European Union, temporary staff to whom Article 2 (e) of the
Conditions of the Employment of Other Servants of the European Union (CEOS)2 applies or staff from
national administrations of the Member States;

have management experience, commensurate with the responsibilities of the post3;

have the capacity to work in languages of CFSP and external relations necessary for the performance of
their duties. Knowledge of other EU languages would be an asset;

have at least three years' proven, pertinent external relations experience - for staff from national
administrations this experience must have been gained from working in a national administration of one
of the Member States.

Also, in order to satisfy the requirements set out in Article 12 of the CEOS, Member State applicants must:

1.

2.

be nationals of one of the EU Member States;
possess a level of education

a. which corresponds to completed university studies attested by a diploma when the normal period of
university education is four years or more, OR

b. which corresponds to completed university studies attested by a diploma and relevant professional
experi4ence of at least one year when the normal period of university education is at least three
years.

have gained at least 12 years' full time professional experience. This experience must have been gained
after obtaining the four-year diploma or after obtaining the three-year diploma and the one year relevant
professional experience;

Furthermore, EU staff members (i.e. EU officials, and temporary staff to whom Article 2(e) of the CEOS
applies) applying for this post must be AD9-AD14.

EEAS staff members at AD 8 are eligible to apply if they have at least 2 years seniority at that grades.

Selection Criteria

The ideal candidate should have:

have senior command experience, preferably in an operational environment and proven ability to lead
and motivate a multicultural team;

have a good knowledge of civilian crisis management mechanisms;
have previous international crisis management experience, including in the field;

possess the necessary managerial capabilities needed for the operation of a large team working under
considerable pressure;

All the eligibility criteria must be met on the closing date for applications to this post.
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:EN:PDF

In their CVs applicants should indicate management experience in terms of: (1) title and role of management positions held, (2)
numbers of staff overseen in these positions, (3) the size of budgets managed, and (4) numbers of hierarchical layers above and
below and number of peers.

The minimum of one year of professional experience required under (b) counts as an integral part of the above qualification and
cannot be included in the professional experience required under point 3.

This possibility is included in light of the up-coming changes to the Middle Management rules.
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e possess organisational skills, have a sense of initiative, have an aptitude for communication and
interpersonal relations and, in particular, be able to act as a team player within CPCC and the EEAS;

e excellent understanding of the EU’s CFSP, CSDP and other external relations policies;

e a very good understanding of the EEAS and of the internal and inter-institutional procedures, together
with in-depth knowledge of EU decision-making processes.

Specific requirements:

e The heavy workload resulting from the diversity of the files handled in this division calls for real
availability in terms of working hours;

e Candidates must be prepared to travel on mission to potential crisis areas and to do so at short notice.

TYPE AND DURATION OF CONTRACT

If the successful candidate is an EU staff member at AD9-AD14 s/he will be appointed according to Articles
29.1.(a)(i) and 98.1 of the SR at their existing grade. If the successful candidate is an EEAS staff member at
ADS8 s/he will be promoted to AD9 in accordance with Article 29.1.(a)(iii) of the SR.

If the successful candidate is from a national administration and subject to successfully undergoing a
medical examination to ensure that s/he is physically fit to perform her/his duties, s/he will be offered a
temporary contract under Article 2(e) of the CEOS. Such contracts may not exceed 4 years in duration; their
expiry will as far as possible be aligned to the usual date of mobility at Headquarters (currently 31 August
each year). The salary and conditions of appointment will be those laid down in the CEOS for temporary
agents of AD12 ©.

In accordance with Article 6(11) of Council Decision 427/2010, each Member State shall provide its officials
who have become temporary agents in the EEAS under Article 2(e) of the CEOS with a guarantee of
immediate re-instatement at the end of the period of service to the EEAS.

The "Type of Post of the Person” will be "Head of Unit or equivalent".

All newly engaged temporary staff are required to complete successfully a probationary period of 9 months.

A management probationary period of the same duration is also required.

PLACE OF EMPLOYMENT

Brussels, Belgium

JOB AVAILABLE FROM

1 September 2015 or as soon as possible thereafter.

SPECIFIC CONDITIONS OF EMPLOYMENT

The successful candidate will be required to undergo security vetting if (s)he does not already hold security
clearance to an appropriate level (EU TOP SECRET level), in accordance with the relevant security
provisions.

The successful candidate will be required to act independently in the public interest and to make a
declaration of any interests which might be considered prejudicial to his/her independence, as set out in the
Staff Regulations and the CEOS.

6 The basic salaries offered by the EU institutions are set out in Article 66 of the Staff Regulations. The current level, set out in

Regulation n° 423/2014 of the European Parliament and of the Council, can be accessed via the link http://eur-lex.europa.eu/legal-
content/EN/TXT/PDF/?uri=CELEX:32014R0423&from=EN
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EQUAL OPPORTUNITIES

The European External Action Service applies an equal opportunities policy.

APPLICATION AND SELECTION PROCEDURE’

The procedure will take place in three different and successive steps:

1. Application

Candidates may apply for this post published under the label "2015/61 HQ (MM) — CPCC.A.2".

Before submitting their application, candidates should carefully check whether they meet all the
eligibility criteriain order to avoid automatic exclusion from the selection procedure.

Candidates must apply through the on-line system

https://webgate.ec.europa.eu/eapplication/index.cfm.

To log on to the system, an ECAS (European Commission Authentication Service) password is required;
candidates without a password can register to get one through the afore-mentioned link. EU staff members
with a professional ECAS account should use that account for their application. Temporary Agents in the
EEAS should apply as EU Staff Members. A helpdesk facility is available via the "Contact Support" function
within the on-line system.

During the on-line application procedure candidates will have to upload their CV and motivation letter (in
English or French). Candidates from the Member States and Temporary Agents will, in addition, have to
upload a copy of their passport/ID and a statement issued by their Ministry for Foreign Affairs
confirming their membership of a national administration.

All candidates will have the opportunity to follow the progress of their application through the on-line system.
Applications may be made at any point during the period from 1 August 2015 to 10 September 2015 at
12.00 midday (Brussels time). Please note that the only way to submit an application is using the on-line
system.

As the system may experience peak activity around the deadline, candidates are strongly advised to submit
their application as early as possible. Late applications will not be accepted.

For correspondence concerning the selection procedures, please use the following email address:

EEAS-PUBLICATIONS@eeas.europa.eu

2. Pre-selection

The selection panel will make a pre-selection on the basis of the qualifications and the professional
experience described in the CV and motivation letter, and will produce a shortlist of a limited number of
eligible candidates who best meet the selection criteria for the post.

3. Selection

The candidates who have been shortlisted will be invited for an interview so that the selection panel can
evaluate them objectively and impartially on the basis of their qualifications, professional experience and
linguistic skills, as listed in the present vacancy notice. The selection panel will recommend a shortlist of
candidates for a final decision by the Appointing Authority. He may decide to interview the candidates on the
final shortlist before taking this decision.

Your personal data will be processed in accordance with Regulation (EC) 45/2001, as implemented by decision of the High
Representative of the Union for Foreign Affairs and Security Policy of 8 December 2011. The privacy statement is available on
EEASzone (http://webgate.eeas.testa.eu/eeas/eeaszone/?g=node/26243) and on the EEAS website
(http://eeas.europa.eu/data_protection/index_en.htm).
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It is recalled, that if the interest of the service so requires, the selection procedures can be terminated at any
stage and the post be filled by a transfer in accordance with Article 7 of the SR.

CONTACT

Ms Mariana OSIHN email: mariana.osihn@eeas.europa.eu
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B Ref. Ares(2015)3228093 - 31/07/2015

Ref.: EEAS 2015/89 MM

EEAS Vacancy Notice — Head of Division for Parliamentary Affairs
— EU Staff Members — AD 9-14 level post
— Candidates from the Member States — AD 12 level post

We are:

The European External Action Service (EEAS), which supports the work of the High Representative in
defining and implementing an effective and coherent European Union foreign policy. The EEAS supports her
tasks of conducting the EU's Common Foreign and Security Policy and chairing the Foreign Affairs Council.
It also supports the High Representative in her capacity as Vice President of the Commission with
responsibility for the co-ordination of other aspects of the EU’s external action. The EEAS works in close
cooperation with Member States, the Council and relevant services of the European Commission.

We propose:

the position of Head of Division for the European Parliament and National Parliaments. Working under the
direct authority of the Secretary General and the Director for General Affairs in particular, the Head of
Division will be responsible for the daily management of the Division and ensure the overall coordination of
parliamentary affairs in the EEAS. S/he will represent the EEAS, acting as interface with the European
Parliament (EP) and national parliaments and contribute to the establishment of good working relations. The
Head of Division will ensure monitoring of, and reporting on, foreign affairs related activities of the EP as well
as on institutional aspects of EEAS relations with the EP. The Division represents the EEAS in the Council's
GAG Working Party and is also responsible for the management and coordination of parliamentary
guestions, internal coordination of Ombudsman cases, petitions, access to information as well as the
relationship with the Committee of the Regions and the EESC. S/he will provide professional support and
advice to the HR/VP and EEAS management on all parliamentary related affairs and institutional aspects of
EEAS relations with the EP. S/he will contribute to the timely and adequate preparation of the HR/VP’s
parliamentary activities.

The post involves some travel.
We look for:
Eligibility Criteria®

In accordance with Article 98 of the Staff Regulations (SR)2 and in order to meet the needs of the service
candidates must:

1. be officials of the institutions of the European Union, temporary staff to whom Article 2 (e) of the
Conditions of the Employment of Other Servants of the European Union (CEOS)? applies or staff from
diplomatic services of the Member States;

2. have management experience, commensurate with the responsibilities of the post;

3. have the capacity to work in languages of CFSP and external relations necessary for the performance of
their duties. Knowledge of other EU languages would be an asset;

4. have at least three years' proven, pertinent external relations experience - for staff from diplomatic
services this experience must have been gained from working in a diplomatic service of one of the
Member States.

Also, in order to satisfy the requirements set out in Article 12 of the CEOS, Member State applicants must:

1. be nationals of one of the EU Member States;

All the eligibility criteria must be met on the closing date for applications to this post.
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:EN:PDF

In their CVs applicants should indicate management experience in terms of: (1) title and role of management positions held, (2)
numbers of staff overseen in these positions, (3) the size of budgets managed, and (4) numbers of hierarchical layers above and
below and number of peers.
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possess a level of education

a. which corresponds to completed university studies attested by a diploma when the normal period of
university education is four years or more, OR

b. which corresponds to completed university studies attested by a diploma and relevant professional
experi4ence of at least one year when the normal period of university education is at least three
years.

have gained at least 12 years' full time professional experience. This experience must have been gained
after obtaining the four-year diploma or after obtaining the three-year diploma and the one year relevant
professional experience;

Furthermore, EU staff members (i.e. EU officials, and temporary staff to whom Article 2(e) of the CEOS
applies) applying for this post must be AD9-AD14.

EEAS staff members at AD 8 are eligible to apply if they have at least 2 years seniority at that grade5.

Selection Criteria

The ideal candidate should have:

proven experience and in-depth knowledge of parliamentary affairs and the role and activities of the
European Parliament in the field of external relations;

a highly developed ability to establish and execute a strategy for the responsibilities described above;

the ability to provide professional support and political advice to the HR/VP and the EEAS senior
management on parliamentary affairs and proven experience in a similar role at senior level;

excellent inter-personal skills and a proven capacity to work in complex and political environments and to
think politically;

the ability to maintain diplomatic and political relations at senior level, command the respect of Members
of the European Parliament and national parliaments and ensure representation, co-ordination and
communication within complex institutional and political environment;

a sound knowledge of the functioning of the Union and its external relations and activities, with proven
experience of working thereon, as well as a very good understanding of the role and activities of the
EEAS;

a very good understanding of EU inter-institutional relations and decision-making procedures, and
notably the role of the EEAS and the European Parliament in this context;

strong analytical and communication skills combined with sound judgment allowing effective
communication with all stakeholders;

strong organisational and managerial skills and the ability to manage and coordinate a team in a
multicultural environment;

TYPE AND DURATION OF CONTRACT

If the successful candidate is an EU staff member at AD9-AD14 s/he will be appointed according to Articles
29.1.(a)(i) and 98.1 of the SR at their existing grade. If the successful candidate is an EEAS staff member at
ADS8 s/he will be promoted to AD9 in accordance with Article 29.1.(a)(iii) of the SR.

The minimum of one year of professional experience required under (b) counts as an integral part of the above qualification and
cannot be included in the professional experience required under point 3.
This possibility is included in light of the up-coming changes to the Middle Management rules.
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If the successful candidate is from a diplomatic service and subject to successfully undergoing a medical
examination to ensure that s/he is physically fit to perform her/his duties, s/he will be offered a temporary
contract under Article 2(e) of the CEOS. Such contracts may not exceed 4 years in duration; their expiry will
as far as possible be aligned to the usual date of mobility at Headquarters (currently 31 August each year).
'Grhe salary and conditions of appointment will be those laid down in the CEOS for temporary agents of AD12

In accordance with Article 6(11) of Council Decision 427/2010, each Member State shall provide its officials
who have become temporary agents in the EEAS under Article 2(e) of the CEOS with a guarantee of
immediate re-instatement at the end of the period of service to the EEAS.

The "Type of Post of the Person" will be "Head of Unit or equivalent".

All newly engaged temporary staff are required to complete successfully a probationary period of 9 months.
A management probationary period of the same duration is also required.

PLACE OF EMPLOYMENT

Brussels, Belgium

JOB AVAILABLE FROM

1 September 2015 or as soon as possible thereafter.

SPECIFIC CONDITIONS OF EMPLOYMENT

The successful candidate will be required to undergo security vetting if (s)he does not already hold security
clearance to an appropriate level, in accordance with the relevant security provisions.

The successful candidate will be required to act independently in the public interest and to make a
declaration of any interests which might be considered prejudicial to his/her independence, as set out in the
Staff Regulations and the CEOS.

EQUAL OPPORTUNITIES

The European External Action Service applies an equal opportunities policy.

APPLICATION AND SELECTION PROCEDURE’

The procedure will take place in three different and successive steps:

1. Application

Candidates may apply for this post published under the label "2015/89 HQ (MM) Parliamentary Affairs".

Before submitting their application, candidates should carefully check whether they meet all the
eligibility criteriain order to avoid automatic exclusion from the selection procedure.

Candidates must apply through the on-line system

https://webgate.ec.europa.eu/eapplication/index.cfm.

The basic salaries offered by the EU institutions are set out in Article 66 of the Staff Regulations. The current level, set out in
Regulation n°® 423/2014 of the European Parliament and of the Council, can be accessed via the link http://eur-lex.europa.eu/legal-
content/EN/TXT/PDF/?uri=CELEX:32014R0423&from=EN

Your personal data will be processed in accordance with Regulation (EC) 45/2001, as implemented by decision of the High
Representative of the Union for Foreign Affairs and Security Policy of 8 December 2011. The privacy statement is available on
EEASzone (http://webgate.eeas.testa.eu/eeas/eeaszone/?g=node/26243) and on the EEAS website
(http://eeas.europa.eu/data_protection/index_en.htm).
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To log on to the system, an ECAS (European Commission Authentication Service) password is required;
candidates without a password can register to get one through the afore-mentioned link. EU staff members
with a professional ECAS account should use that account for their application. Temporary Agents in the
EEAS should apply as EU Staff Members. A helpdesk facility is available via the "Contact Support" function
within the on-line system.

During the on-line application procedure candidates will have to upload their CV and motivation letter (in
English or French). Candidates from the Member States and Temporary Agents will, in addition, have to
upload a copy of their passport/ID and a statement issued by their Ministry for Foreign Affairs
confirming their membership of a diplomatic service.

All candidates will have the opportunity to follow the progress of their application through the on-line system.
Applications may be made at any point during the period from 1 August 2015 to 10 September 2015 at
12.00 midday (Brussels time). Please note that the only way to submit an application is using the on-line
system.

As the system may experience peak activity around the deadline, candidates are strongly advised to submit
their application as early as possible. Late applications will not be accepted.

For correspondence concerning the selection procedures, please use the following email address:

EEAS-PUBLICATIONS@eeas.europa.eu

2. Pre-selection

The selection panel will make a pre-selection on the basis of the qualifications and the professional
experience described in the CV and motivation letter, and will produce a shortlist of a limited number of
eligible candidates who best meet the selection criteria for the post.

3. Selection

The candidates who have been shortlisted will be invited for an interview so that the selection panel can
evaluate them objectively and impartially on the basis of their qualifications, professional experience and
linguistic skills, as listed in the present vacancy notice. The selection panel will recommend a shortlist of
candidates for a final decision by the Appointing Authority. He may decide to interview the candidates on the
final shortlist before taking this decision.

It is recalled, that if the interest of the service so requires, the selection procedures can be terminated at any
stage and the post be filled by a transfer in accordance with Article 7 of the SR.

CONTACT

Ms Patricia Llombart Cussac email: patricia.llombart-cussac@eeas.europa.eu
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EUROPEAN EXTERNAL ACTION SERVICE

Managing Director for Administration and Finance
Chief Operating Officer Ad Interim

Brussels, 3 1 JUIL. 2015

EEAS/sms Ares(2015)

To the Ambassadors
Extraordinary and Plenipotentiary

Permanent Representatives of the
EU Member States

Your Excellencies,

I am pleased to send you the vacancy notices for the following Head of Division posts, which are
becoming vacant in September:

e Chief of Staff/Head of Horizontal Coordination Division (CPCC) and
¢ Head of Parliamentary Affairs Division

I would be grateful for your support in ensuring that these vacancy notices are brought to
the attention of potential applicants through your usual information channels.

The on-line application system (https://webgate.ec.europa.eu/eapplication/index.cfm) will
be open to accept applications until 10 September 2015 at 12.00 noon (Brussels time).
The on-line application system is designed to facilitate the application process and will be
the only way to submit an application.

The selection procedures will be organised thereafter. We will inform candidates after
each stage of the selection procedure about whether or not their application will go
forward to the next stage.

/"’

ce: Mr Le Roy, Ms Schmid, Mr Popowski, EEAS
Mr Shapcott (GSC)

&

Mr Frutuoso de Melo (DEVCO), Mr Serensen (ECHO)
Mr Danielsson (NEAR), Mr Demarty (TRADE)

Ms Souka (HR), Ms Day (SG), Mr Margue (FPI)

Mr Manservisi (CAB HRVP Mogherini)

EU Institutions HR Contact Points

European External Action Service — B-1046 Brussels — Belgium — Tel.: (32-2) 584 11 11
Office: EEAS 7/260. Telephone: direct line (32-2) 584 35 76. E-mail: patrick.child@eeas.europa.eu
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Vacancy notice 2015/102- HQ (AD)

EEAS Vacancy Notice Administrator
Administrator - Deputy Head of Division - Middle East I Division

(EU Staff Members: AD5-12/ Candidates from Member States: AD09)

Job n. 152371

We are:

The European External Action Service (EEAS), which supports the work of the High
Representative in defining and implementing an effective and coherent EU foreign policy. The
EEAS supports her tasks of conducting the EU's Common Foreign and Security Policy and
chairing the Foreign Affairs Council. It also supports the High Representative in her capacity
as Vice President of the Commission with regard to her responsibilities within the Commission
in the external relations field inciuding the coordination of other aspects of the EU’s external
action. The EEAS works in close cooperation with Member States, the Council and relevant
services of the European Commission.

The successful candidate will join the Division Middle East I, responsible for relations with
Mashrek countries namely Egypt, Jordan, Lebanon and Syria within the Middle East and North
Africa Department of the EEAS. The main responsibilities of the division are to:

e Formulate policy options for the EU relations with the Mashrek countries;

o follow up of the implementation of the Association Agreements in force between the EU
and the Mashrek countries;

» Coordinate EU relations with the Mashrek countries in the framework of the European
Neighbourhood Policy and follow up the implementation of the relevant Action Plans;

o Contribute to the programming of financial cooperation;

e Contribute to the overall coherence and complementarity of the different EU instruments
(political, security, cooperation, etc.);

e Prepare briefings and notes for the HR/VP, Commissioners and EEAS hierarchy;

Represent the EEAS at meetings with the Council of the EU, the European Parliament and

other institutions, stakeholders and partner countries.

We propose:
The position of Deputy Head of Division - the main responsibilities are:

e Support the Head of Division in the planning and management of Division activities.
Ensure effective coordination with other EEAS divisions in day-to-day management
including information flows, agenda management, and administrative questions.
Substitute the Head of the Division in the overall management and representation of
the division during his absence;

* Keep Division deadlines and ensure quality-control of the Division's production
(briefings, parliamentary questions, line-to-take etc.);

» In close coordination with the Head of Division, prepare the contribution of the
Division to the different internal reporting processes;

* Ensure effective participation of the Division, and represent it, as needed, in EEAS and
meetings with partners countries and processes;

o Co-ordinate the contribution of the EEAS to Association Councils, Association
Committees, Political Dialogues and sub-committee meetings and other high level and
expert meetings with countries under the division's' responsibility, in consultation with
relevant Commission services;

» Prepare briefing and position papers on issues related to countries covered by the
division and present EEAS views in the relevant fora; coordinate on a regular basis
with the relevant Commission services and other EEAS services on these issues;

» Coordinate the EU position in the context of the EU response to the Syrian crisis

» Coordinate the implementation of regional strategies and liaison with relevant services
and other stakeholders

» Coordinate the EU position in the context of the European Neighbourhood Policy in
Egypt, Jordan and Lebanon

» Coordinate the process of programming of EU assistance;







Coordinate the Division activities on other relevant thematic issues such as migration,
security, mediation and conflict prevention.

We look for:

Eligibitity Criteria®

In accordance with Article 98 of the Staff Regulations (SR) and in order to meet the needs of
the service candidates must:

1. be officials of the EU Institutions, or temporary staff to whom Article 2 (e) of the
Conditions of the Employment of Other Servants of the European Union (CEQOS)?
applies or staff from national diplomatic services of the Member States;

2. have the capacity to work in languages of CFSP and external relations necessary for
the performance of their duties. Knowledge of other EU languages would be an asset;

3. have at least 3 years' proven, pertinent external relations experience - for staff from
national diplomatic services this experience must have been gained from working in a
diplomatic service of one of the Member States.

Also, in order to satisfy the requirements set out in Article 12 of the CEOS, Member State
applicants must:

4. be nationals of one of the EU Member States;
5. possess a level of education

a. which corresponds to completed university studies attested by a diploma when the
normal period of university education is four years or more, OR

b. which corresponds to completed university studies attested by a diploma and
relevant professional experience of at least one year when the normal period of
university education is at least three years.?

6. have gained at least 10 years' full time professional experience. This experience must
have been gained after obtaining the four-year diploma or after obtaining the three-
year diploma and the one year relevant professional experience

Furthermore, in order to be eligible, EU staff members must be in one of the grades AD5 to
AD12 and have the Type of post of the person "ADMINISTRATOR" (AD5-AD7) or "PRINCIPAL
ADMINISTRATOR" "(AD8-AD12), or they must be AST officials who have successfully passed
the certification procedure.

EEAS staff whose Type of Post of the Person is "Senior administrator in transition" (AD14) and
"Principal administrator in transition" (AD13) can also show their interest for this job. If
selected, she/he will be transferred in the interest of the service. This transfer in the interest
of the service will not modify the Type of Post of the Person. Transfers in the interest of the
service under Article 7 SR are only possible within the same Institution, therefore EU officials
AD13 and AD14 from other Institutions are not eligible.

EU staff members in an EU Delegation are only eligible if they are in rotation in 2016, except
in the case of career progression.

In the above paragraph, "career progression" includes AST staff members who have
successfully completed the certification procedure and who are applying for their first AD post.

All the eligibility criteria must be met on the closing date for applications to this post.

hitp://eur-lex.europa eu/LexUnServiLexUriServ do?uri=CONSLEG:1962R0031:20140101:EN:PDF

The minimum of one year of professional experience required under (b) counts as an integral part of the above
qualification and cannot be included in the professional experience required under point 3.







SELECTION CRITERIA:

Candidates should:

have an excellent ability to maintain diplomatic relations and to ensure representation,
communication in a complex, multicultural environment;

have an excellent capacity to create constructive working relations with national
authorities, international organisations and EU Member States;

have strong drafting, communication and analytical skills combined with sound
judgement;

~ have excellent knowledge of external relations, internal policies and functioning of the
Union;

- have experience and knowledge of CFSP and CSDP-related issues.
experience of negotiations;

- experience in leading teams;

- a strong sense of organisation and experience in policy coordination work;

— good and up to date knowledge of the region.

Furthermore:

- experience of working in an Embassy, a Delegation (or equivalent in an international
organisation);

- experience of working in a team in multi-disciplinary and multi-cultural environment;

- knowledge of Arabic.

would be strong assets.

TYPE AND DURATION OF CONTRACT

If the successful candidate is an EU staff member, s/he will be appointed according to Articles
29.1.(a)(i) or (ii) and 98.1 of the Staff Regulations and according to the rules on grade set out
above.

If the successful candidate is from a national diplomatic service s/he will be offered a contract
as temporary agent under Article 2(e) of the CEOS; such contracts have a maximum duration
of 4 years. The appointment will be at AD 9 level®.

In accordance with Article 6(11) of Council Decision 427/2010, each Member State shall
provide its officials who have become temporary agents in the EEAS under Article 2(e) of the
CEOS with a guarantee of immediate re-instatement at the end of the period of service to the
EEAS.

All newly engaged temporary staff members are required to complete successfully a
probationary period of 9 months.

PLACE OF EMPLOYMENT

Brussels, Belgium

*  The basic salaries offered by the EU institutions are set out in Article 66 of the Staff Regulations. The current level,

set out in Regulation n° 423/2014 of the European Parliament and of the Council, can be accessed via the link
hitp://eur-lex.europa eu/legal-content/EN/TXT/PDF/?uri=CELEX:32014R0423&from=EN








SPECIFIC CONDITIONS OF EMPLOYMENT

The successful candidate will be required to undergo security vetting if (s)he does not already
hold security clearance to an appropriate level, in accordance with the relevant security
provisions.

Successful candidates will be required to act independently in the public interest and to make
a declaration of any interests which might be considered prejudicial to their independence, as
set out in the Staff Regulation and CEQS.

EQUAL OPPORTUNITIES

The External Action Service applies an equal opportunities policy.

APPLICATION AND SELECTION PROCEDURE®

Mobility is a fundamental part of EEAS human resources policies, and is required by the EEAS
Council Decision. Candidates should be aware that, accordingly, it is not generally in the
interests of the service for EEAS Staff Members to apply for jobs which are essentially the
same or similar to their current post.

The procedure will take place in three different and successive steps:

1. Application

Candidates may apply for one or more of the posts published in the context of this "2015
Publication HQ (AD) DL 15 09 15" exercise.

Before submitting their application, candidates should carefully check whether they
meet all the eligibility criteria in order to avoid automatic exclusion from the
selection procedure.

Candidates must apply through the on-line system:

https://webgate.ec.europa.eu/eapplication/index.cfm

To log on to the system, an ECAS (European Commission Authentication Service) password is
required; candidates without a password can register to get one through the afore-mentioned
link from 07 August 2015. EU staff members with a professional ECAS account should use
that account for their application. A helpdesk facility is available via the "Contact Support"
function within the on-line system.

During the on-line application procedure candidates will have to upload their €V and
motivation letter (in English or French). Candidates from the Member States will, in
addition, have to upload a copy of their passport/ID and a statement by their Ministry
for Foreign Affairs confirming their membership of a diplomatic service and the Ministry's
support for the candidate's application for this post.

All candidates will have the opportunity to follow the progress of their application through the
on-line system.

Applications may be made at any point during the period from Q07 August 2015 to 15
September 2015 at 12.00 midday (Brussels time). Please note that the only way to
submit an application is using the on-line system.

Your personal data will be processed in accordance with Regulation (EC) 45/2001, as implemented by decision of
the High Representative of the Union for Foreign Affairs and Security Policy of 8 December 2011. The privacy
statement is available on EEAS zone (http://webgate eeas testa.eu/eeas/eeaszone/?q=node/26247) and on the
EEAS website (http://eeas.europa.eu/data protection/rights/index_en him).








As the system may experience peak activity around the deadline, candidates are strongly
advised to submit their application as early as possible. Late applications will not be
accepted.

For correspondence concerning the selection procedure, please use the following email
address:

EEAS-HO-APPLICATIONS-AD@eeas.europa.eu

2. Pre-selection

The selection panel will make a pre-selection on the basis of the qualifications and the
professional experience described in the CV and motivation letter, and will produce a shortlist
of a limited number of eligible candidates who best meet the selection criteria for the post.

3. Selection

The candidates who have been pre-selected will be invited for an interview so that the
selection panel can evaluate them objectively and impartially on the basis of their
qualifications, professional experience and linguistic skills, as listed in the present vacancy
notice. The selection panel will recommend a shortlist of candidates for a final decision by the
relevant Appointing Authority. He/she may decide to interview the candidates on the final
shortlist before taking this decision.

It is recalled, that if the interest of the service so requires, the selection procedures can be

terminated at any stage and the post be filled by a transfer in accordance with Article 7 of the
SR.

CONTACT:

Mr Patrick COSTELLO
Email: Patrick.COSTELLO@ec.europa.eu
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Vacancy notice 2015/103- HQ (AD)

EEAS Vacancy Notice Administrator
Administrator - Policy Officer "Conventional Weapons, Arms Export Controls"
(EU Staff Members: AD5-12/ Candidates from Member States: AD7)

Job n. 167683.

We are:

The European External Action Service (EEAS), which supports the work of the High
Representative in defining and implementing an effective and coherent EU foreign policy. The
EEAS supports her tasks of conducting the EU's Common Foreign and Security Policy and
chairing the Foreign Affairs Council. It also supports the High Representative in her capacity
as Vice President of the Commission with regard to her responsibilities within the Commission
in the external relations field including the coordination of other aspects of the EU’s external
action. The EEAS works in close cooperation with Member States, the Council and relevant
services of the European Commission.

Within the EEAS, the Division for Non-Proliferation and Disarmament is part of the Security
Policy and Conflict Prevention Directorate and is responsible for the development, coordination
and implementation of the EU policies in the areas of non-proliferation, disarmament, arms
control and arms export control (covering WMD and their delivery vehicles and conventional
weapons). Our work supports effective muitilateralism, in particular through the
universalization and full implementation of relevant international treaties and instruments and
through new initiatives.

We propose:

The position of Policy Officer - Conventional Weapons, Arms Export Control.

S/He will, in close cooperation with the Working Group Chairs, under the strategic guidance of
the Special Envoy for Non-Proliferation and Disarmament and under the authority of the Head

of Division:

Strategic Programming, Planning and Implementation

» plan and put into effect initiatives for the impiementation of the EU Strategy against the
proliferation of weapons of mass destruction and the EU Strategy on small arms and light
weapons;

e prepare, develop and monitor implementation of Council Decisions in the field
of disarmament, non proliferation and arms export controls

Policy Development Coordination

e contribute to the definition of the Union's position relating to non-proliferation and
disarmament of conventional weapons and arms export control;

e assist the Chairs in preparation and follow up to meetings of Council bodies on
disarmament, non proliferation and arms export controls;

» provide briefings for the hierarchy as well as reply to other requests relevant to the
conventional weapons and arms export controls (reports, public information,
Parliamentary and public questions etc);

e management of the arms export denial database and production of the EU annual
report on arms exports

Representation of the EEAS

* assist and represent the EEAS in conferences, multilateral meetings, seminars, official
events;







e attend multilateral meetings and contribute to the coordination of the EU's position with a
view to such meetings;

* maintain contacts with EU Member States and EU delegations in third countries and at
international organisations;

s maintain contacts with representatives of third countries and international organisations;

* engage in dialogue with non-governmental organisations

Inter-institutional relations

liaise with relevant Council Preparatory bodies
maintain excellent working relations with the services of the Commission,
regular contact with, and reporting to the European Parliament;

inter-service consultations

We look for:

Eligibility Criteria®

In accordance with Article 98 of the Staff Regulations (SR) and in order to meet the needs of
the service candidates must:

1.

be officials of the EU Institutions, or temporary staff to whom Article 2 (e) of the
Conditions of the Employment of Other Servants of the European Union (CEQS)?
applies or staff from national diplomatic services of the Member States;

have the capacity to work in languages of CFSP and external relations necessary for
the performance of their duties. Knowledge of other EU languages would be an asset;

have at least 2 years' proven, pertinent external relations experience - for staff from
national diplomatic services this experience must have been gained from working in a
diplomatic service of one of the Member States.

Also, in order to satisfy the requirements set out in Article 12 of the CEQOS, Member State
applicants must:

4,

5.

be nationals of one of the EU Member States;
possess a level of education

a. which corresponds to completed university studies attested by a diploma when the
normal period of university education is four years or more, OR

b. which corresponds to completed university studies attested by a diploma and
relevant professional experience of at least one year when the normal period of
university education is at least three years.3

have gained at least 6 years' full time professional experience. This experience must
have been gained after obtaining the four-year diploma or after obtaining the three-
year diploma and the one year relevant professional experience

Furthermore, in order to be eligible, EU staff members must be in one of the grades AD5 to
AD12 and have the Type of post of the person "ADMINISTRATOR" (AD5-AD7) or "PRINCIPAL
ADMINISTRATOR" "(AD8B-AD12), or they must be AST officials who have successfully passed
the certification procedure.

EEAS staff whose Type of Post of the Person is "Senior administrator in transition" (AD14) and

All the eligibility criteria must be met on the closing date for applications to this post.

2 http://eur-lex.europa eu/LexUriServ/LexUnServ.do?uri=CONSLEG:1962R0031:20140101:EN:PDF

The minimum of one year of professional experience required under (b) counts as an integral part of the above

qualification and cannot be included in the professional experience required under point 3.







"Principal administrator in transition" (AD13) can also show their interest for this job. If
selected, she/he will be transferred in the interest of the service. This transfer in the interest
of the service will not modify the Type of Post of the Person. Transfers in the interest of the
service under Article 7 SR are only possible within the same Institution, therefore EU officials
AD13 and AD14 from other Institutions are not eligible.

EU staff members in an EU Delegation are only eligible if they are in rotation in 2015, except
in the case of career progression.

In the above paragraph, "career progression" includes AST staff members who have
successfully completed the certification procedure and who are applying for their first AD post.

Competition laureates may express their interest for this job, provided that they meet the
eligibility requirements set out at points 2 and 3 above. Their candidatures will be considered
only in the event that no suitable candidate can be found among EEAS staff, EU officials or
staff from diplomatic services of Member States. Should a competition laureate be selected for
this job, she/he will be subject to the same obligations of mobility as other EEAS staff
members.

SELECTION CRITERIA:

Candidates should:

— have a proven track record in relation to disarmament, conventional arms and arms
export control matters;

have an excellent ability to maintain diplomatic relations and to ensure representation and
communication in a complex, multicultural environment;

- have an excellent capacity to create constructive working relations with national
authorities, international organisations and EU Member States;

—~ have strong drafting, communication and analytical skills combined with sound
judgement;

have excellent knowledge of external relations, internal policies and functioning of the
Union;

- have experience and knowledge of CFSP and CSDP-related issues;

-~ have good teamwork and interpersonal skills.

Furthermore:

- experience of working in an Embassy, a Delegation (or equivalent in an international
organisation);

- experience of working in a team in multi-disciplinary and muiti-cultural environment;
- a creative approach to problem-solving.

would be strong assets.

TYPE AND DURATION OF CONTRACT

If the successful candidate is an EU staff member, s/he will be appointed according to Articles
29.1.(a)(i) or (ii) and 98.1 of the Staff Regulations and according to the rules on grade set out
above.

If the successful candidate is from a national diplomatic service s/he will be offered a contract
as temporary agent under Article 2(e) of the CEOS; such contracts have a maximum duration
of 4 years. The appointment will be at AD 7 level®.

In accordance with Article 6(11) of Council Decision 427/2010, each Member State shall
provide its officials who have become temporary agents in the EEAS under Article 2(e) of the

*  The basic salaries offered by the EU institutions are set out in Article 66 of the Staff Regulations. The current level,

set out in Regulation n® 423/2014 of the European Parliament and of the Council, can be accessed via the link
hitp://eur-lex.europa eu/iegal-content/EN/TXT/PDF/?uri=CELEX:32014R0423&from=EN








CEOS with a guarantee of immediate re-instatement at the end of the period of service to the
EEAS.

All newly engaged temporary staff members are required to complete successfully a
probationary period of 9 months.

PLACE OF EMPLOYMENT

Brussels, Belgium

SPECIFIC CONDITIONS OF EMPLOYMENT

The successful candidate will be required to undergo security vetting if (s)he does not already
hold security clearance to an appropriate level, in accordance with the relevant security
provisions.

Successful candidates will be required to act independently in the public interest and to make
a declaration of any interests which might be considered prejudicial to their independence, as
set out in the Staff Regulation and CEQS.

EQUAL OPPORTUNITIES

The External Action Service applies an equal opportunities policy.

APPLICATION AND SELECTION PROCEDURE®
Mobility is a fundamental part of EEAS human resources policies , and is required by the EEAS
Council Decision. Candidates should be aware that, accordingly, it is not generally in the

interests of the service for EEAS Staff Members to apply for jobs which are essentially the
same or similar to their current post.

The procedure will take place in three different and successive steps:

1. Application

Candidates may apply for one or more of the posts published in the context of this "2015
Publications HQ (AD)- DL 15 09 15 exercise.

Before submitting their application, candidates should carefully check whether they
meet all the eligibility criteria in order to avoid automatic exclusion from the
selection procedure.

Candidates must apply through the on-line system:

https://webgate.ec.europa.eu/eapplication/index.cfm

To log on to the system, an ECAS (European Commission Authentication Service) password is
required; candidates without a password can register to get one through the afore-mentioned
link from 07 August 2015. EU staff members with a professional ECAS account should use
that account for their application. A helpdesk facility is available via the "Contact Support"
function within the on-line system.

During the on-line application procedure candidates will have to upload their €V and
motivation letter (in English or French). Candidates from the Member States will, in
addition, have to upload a copy of their passport/ID and a statement by their Ministry

3 Your personal data will be processed in accordance with Regulation (EC) 45/2001, as implemented by decision of

the High Representative of the Union for Foreign Affairs and Security Policy of 8 December 2011. The privacy
statement is available on EEAS zone (http://webgate.eeas.testa.eu/eeas/eeaszone/?q=node/26247) and on the
EEAS website (http //eeas europa.eu/data protection/rights/index _en.htm).








for Foreign Affairs confirming their membership of a diplomatic service and the Ministry's
support for the candidate's application for this post.

All candidates will have the opportunity to follow the progress of their application through the
on-line system.

Applications may be made at any point during the period from 07 August 2015 to 15
September 2015 at 12.00 midday (Brussels time). Please note that the only way to
submit an application is using the on-line system.

As the system may experience peak activity around the deadline, candidates are strongly
advised to submit their application as early as possible. Late applications will not be
accepted.

For correspondence concerning the selection procedure, please use the following email
address:

EEAS-HQ-APPLICATIONS-AD@eeas.europa.eu

2. Pre-selection

The selection panel will make a pre-selection on the basis of the qualifications and the
professional experience described in the CV and motivation letter, and will produce a shortlist
of a limited number of eligible candidates who best meet the selection criteria for the post.

3. Selection

The candidates who have been pre-selected will be invited for an interview so that the
selection panel can evaluate them objectively and impartially on the basis of their
qualifications, professional experience and linguistic skills, as listed in the present vacancy
notice. The selection panel will recommend a shortlist of candidates for a final decision by the
relevant Appointing Authority. He/she may decide to interview the candidates on the final
shortlist before taking this decision.

It is recalled, that if the interest of the service so requires, the selection procedures can be
terminated at any stage and the post be filled by a transfer in accordance with Article 7 of the
SR.

CONTACT:

MS Clara GANSLANDT
Tel: +32 (0) 2 584 8038
Email: nonproliferation-disarm@eeas.europa.eu

Post available from: 16 October 2015
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